
 
 
 

 
 

Behaviour Policy 
 
 

Responsibility 
 
Individual:  Deputy Head (Pastoral) 
 
 
Review 
 
Last review date: October 2023 
 
Next review date:  October 2024 
 
This policy has been written with regard to the Department of Education guidance Behaviour 
in Schools – advice for headteachers and school staff (July 2022). 
 
It should be read in conjunction with the following school policies: 

• Child Protection and Safeguarding (which includes detailed arrangements for 
incidents of child-on-child abuse, including sexual violence and harassment) 

• Equal Opportunities 
• Anti-Bullying 
• Online Safety 
• Alcohol  
• Drugs and drug testing  
• Smoking 
• Use of ICT, mobile phones and other electronic devices 
• Use of Reasonable Force 
• Confiscation of Pupils’ Property 
• Room searching 
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INTRODUCTION 
 
At King’s College we encourage the establishment of good teacher/pupil relationships and 
support the school’s values through a system of rewards and sanctions which are designed to 
promote a calm and safe learning environment in which all pupils can learn and reach their full 
potential. 
 
King’s College aims to encourage pupils to adopt the highest standards of behaviour, principles 
and moral standards. We aim to promote trust and mutual respect. We believe that good 
relations, good manners and a secure learning environment play a crucial part in the 
development of intellectually curious pupils, who are motivated to become life-long learners. 
We develop qualities of team-work and leadership through our extensive programme of co-
curricular activities.  
 
King’s College is an inclusive community. We welcome pupils from a wide variety of 
backgrounds and faiths. We treat everyone as an individual and aim to develop the whole 
person. We expect all members of cur community to treat each other with dignity, kindness 
and respect 
 
The school’s system of rewards and sanctions is outlined in this document.  
 
CODE OF CONDUCT 
 
King’s College sees education as a partnership. Our staff are committed to excellence, aiming 
to achieve a spirit of trust and cooperation. We expect the highest values and standards of 
behaviour both inside and outside the classroom, as well as outside the School and online. 
 
We expect pupils to treat staff and each other with consideration and good manners and to 
respond positively to the opportunities and demands of School life. They should follow the 
School’s Rules and Regulations. Discriminatory or extremist opinions or behaviours will be 
challenged as a matter of routine. 

We expect staff to maintain consistent behaviour expectations and to be aware of situations 
where a pupil’s needs might affect behaviour. This (and associated polices) is included in staff 
induction processes. 
 
Everyone has a right to feel secure and to be treated with respect. Harassment and bullying 
will not be tolerated. Our Anti-bullying policy is published on our website and paper copies are 
available on request. The School is committed to being an equal opportunities school and is 
committed to equal treatment for all pupils, regardless of race, sex, disability, religion or belief, 
sexual orientation, gender reassignment, marital status, pregnancy or maternity, cultural and 
linguistic background ("protected characteristics"). 
 
We expect pupils to be ready to learn and to participate in School activities. They should attend 
School and lessons punctually, with all required equipment and they must follow the School’s 
attendance and registration policies. They should care for the buildings, equipment and 
furniture in all areas of the school. We expect pupils to behave at all times in the best interests 
of the whole community. 
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Our code of conduct aims to: 

• promote good relationships between all pupils, pupils and staff and to create a strong 
sense of community; 

• provide a kind, caring and ordered environment that will encourage all pupils to 
develop into morally and socially responsible people; 

• ensure that the development of intellectual, physical, creative and social skills 
happens in a happy and mutually respectful environment that is beneficial for all; and, 

• promote the School’s values  
 
 
Pupil Code of Conduct – guiding principles 
 
1. Conduct: You are expected to represent the School with distinction at all times. You 
should be kind and inclusive towards all in our community, and treat all people equally. You 
should be considerate and courteous towards all those you come into contact with, during 
the school day, travelling to and from school, when visiting town or representing the School 
at any co-curricular activity. You should show respect for all property, our school buildings 
and environment, and treat other people’s belongings with care. 

2. Attendance and Punctuality: You are expected to be on time for all registrations and house 
roll calls. You should be punctual to all lessons. 

3. Work: You are expected to take part positively and productively in lessons. You should 
follow rules specific to your class and ensure you bring all equipment (including electronic 
devices) needed for the lesson with you. All pupils have a right to learn free from distraction 
of others. You should ensure your behaviour does not distract others or disrupt the smooth 
running of the class. You must look after your books and files.  

4. Appearance: The correct uniform should be worn at all times. A clean and smart 
appearance is expected. Specific guidelines on school dress are published separately. 

5. Games and Co-curricular activities: You are expected to conduct yourself in the same 
manner as you would in class at all games and co-curricular activities, both in school and 
when away from school. You should be punctual and supportive of the activity and ensure 
that your behaviour is not distracting to others or disruptive. 

5.Discipline: You are expected to show respect for and adhere to all School Rules. 

6. Personal Safety: You should take personal responsibility for your own safety and for the 
security of your possessions. You should move around the school safely and sensibly, and 
observe the out of bounds areas which are clearly listed in the School Rules. 
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INVOLVEMENT OF PARENTS AND GUARDIANS  
 
Parents and Guardians who accept a place for their child at King’s College undertake to uphold 
the School’s policies and regulations, including this policy. They will support the School’s 
values in matters such as attendance and punctuality, behaviour, uniform/dress and 
appearance, standards of academic work, extra-curricular activities and prep / private study.  
 
Sometimes behavioural difficulties may stem from home circumstances and parents/guardians 
are encouraged to let the school know if there is anything happening at home that might 
contribute to their child demonstrating poor behaviour at school. 
 
We are always happy to consider suggestions from parents and hope that you find the 
School responsive and open-minded. The School’s pastoral systems are designed to meet 
the needs of all pupils. Pupils can raise any concerns they have via formal and informal 
means, these include: 

• Tutor 
• Houseparent 
• Heads of Section 
• The Chaplain 
• The Senior Management Team 
• School Captains and Vice Captains, House Captains and other senior pupils 
• School committees, such as house and year group forums 

In the event of any behaviour management issue the School will liaise closely with parents 
where practical and, if relevant, with other agencies. 

The School has a number of support systems in place to meet the needs of all pupils. These 
include access to individual counselling sessions with the School Counsellor. 

The School welcomes feedback from parents on the effectiveness of its behaviour 
management measures and all other aspects of this policy. 
 
INVOLVEMENT OF PUPILS 
 
Our experience shows that the ethos of and respect for the School is enhanced by listening to 
our pupils and by encouraging constructive suggestions from them. This process is facilitated 
by regular house meetings, prefect meetings, house forums, year group forums, Flourish 
meetings, the School’s pupils’ food committee and the Head’s weekly Open Door sessions. 
 
SCHOOL RULES AND REGULATIONS 
 
The School’s Rules and Regulations are designed to encourage positive behaviour. Its 
sanctions are to help us to manage challenging behaviour. Copies of the main Rules and 
Regulations are published to all members of the community and each term on the school portal. 
They may change from time to time. Parents and Guardians undertake to support the authority 
of the Head and his staff in enforcing them in a fair manner that is designed to safeguard the 
welfare of the community as a whole.  
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King’s College undertakes to apply any sanctions fairly, and, where appropriate, after due 
investigative action has taken place. Sanctions may undergo reasonable change from time to 
time; but will not involve any form of unlawful or degrading activity. Examples of sanctions 
include: detention, withdrawal of privileges (gatings), assistance with domestic tasks (such as 
collecting litter or tidying lockers), suspension for a specified period, removal or expulsion. The 
School’s policy on Exclusions is published separately and procedures for exclusions are also 
outlined in the School’s Terms and Conditions 
 
The School records rewards and sanctions imposed on the children centrally with the use of 
the information management system iSAMS. This includes the pupil’s name, year group, 
house, date and sanction imposed. This system automatically sends an email notification of 
the offence to the pupil’s Tutor, houseparent, Deputy Head Academic and Deputy Head 
Pastoral. In accordance with the Equality Act 2010, reasonable adjustments are made for 
pupils with special educational needs or disabilities. 
 
King’s College reserves the right to take disciplinary action against pupils who are found to 
have deliberately invented or made malicious accusations, whether against other pupils, staff 
or other individuals, which might include any of the actions listed below up to and including 
suspension/ exclusion. 

 
TEACHING AND LEARNING 
 
King’s College aims to raise the aspirations of all its pupils and to help them to appreciate that 
there are no barriers to their potential achievements both inside and outside the classroom. 
Pupils are encouraged to take responsibility for their own learning. We celebrate success, 
emphasise the positive and deal with the negative in a sensitive, tactful but firm way. Our 
teaching staff offer our pupils a high level of individual attention, together with consistent and 
helpful advice. In return, we expect every pupil to cooperate and to work hard. 
 
COMPLAINTS 
 
We hope that pupils and parents do not have any complaints about the operation of our 
behaviour policy; but copies of the School’s complaints procedure can be sent on request. 
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Appendix to Behaviour Policy - Rewards and Sanctions 
 
Rewards 
 
Achievement can be recognised as follows: 
 
Academic  

• Positive marking of work 
• Verbal encouragement and praise 
• Positive reports   
• Credits (through iSAMS), i-Pointsand distinctions for good work, the latter being 

awarded in School assembly 
• Academic prizes at the end of the School year (3rd Form have form prizes, 4th, 5th 

and Sixth Form have subject prizes) 
 
Drama, Music, Community Service 

• Special prizes awarded at the end of the School year 
• School colours are awarded for achievement in music and drama 
• Houses may also give colours for achievement in these areas 

 
Sport 

• Pupils win House and School colours for sport 
• Presentation of cups and awards 

 
Individual/Group achievements (e.g. national recognition, outstanding achievements) 

• Acknowledgement in School assembly on Tuesday mornings 
• By a notice on the Head's board 
• By verbal recognition 
• They may also be recognised by an entry on the School’s website, in School 

newsletters or in the annual magazine. 
 
Good behaviour/general contribution 

• The award of a commendation on ISAMS 
• Verbal encouragement and praise 
• Acknowledgement in School assembly and chapel and house assemblies 
• Positive House and Tutor reports 
• Ferrett Prize – for all round unobtrusive contribution by a 4th form pupil 
• Bolt Prize – for the outstanding all round contribution by a 5th form pupil 
• Tonks Prize – for all round unobtrusive contribution by a Lower Sixth pupil 
• Old Aluredian Prizes – for all round contributions by Upper Sixth pupils 
• Mott Prize – for all round contributions by a 3rd form pupil 
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Sanctions 
 
The following sanctions for poor behaviour are guidelines and are reviewed regularly. They 
should be read in conjunction with specific policies/documents and rules on Alcohol, 
Smoking, Drugs, Sex and Relationships, Bullying (including Cyberbullying) and guidance on 
gatings. 
 

Offence Authority Punishment Level 
Drug abuse and the supplying of drugs (see 
separate policy); sexual offences including 
sexual violence and harassment; breach of 
the law of the land (e.g. theft); serious or 
persistent bullying (including cyberbullying, 
prejudice-based bullying and discriminatory 
bullying) and other types child-on-child 
abuse. Repeated other offences after 
warnings and prior suspension. 

Head Expulsion 

Expellable offences where clemency is 
possible; sexual impropriety; bringing spirits 
onto the site/ supplying spirits (see Alcohol 
policy for further details); continued smoking 
or drinking alcohol; alcohol consumption by 
lower school pupils; smoking or vaping 
indoors; bullying; violent/aggressive 
behaviour; discriminatory behaviour; leaving 
House during the night and breaching the 
school's duty of care; excessive drinking by 
any pupil (see Alcohol policy for further 
details); persistent low level disruption. 

Head and 
Deputy Head 

Suspension (fixed term, or indefinite in most 
serious cases) 

Repeated smoking or vaping; drinking 
alcohol/repeated drinking of alcohol (may 
lead to suspension - see above and Alcohol 
policy for further details); breaking House or 
Town gating (see below) 

Deputy Head Close gating - restriction to House area when 
not in Main School, signing in at hourly (or half-
hourly) intervals during Wednesday/Saturday 
afternoons and at weekends.  May be 
supplemented by Saturday detention or with 
community tasks as arranged by the Deputy 
Head, e.g. early morning chores, or tidying 
chapel or main school lockers. The only exeats 
allowed are to go home or to a guardian’s 
home. A close gating can also be served 
through being barred from the boarding house 
for a set period: this would require the pupil to 
go to a classroom during morning break and 
during the lunch period, and their attendance 
would be checked by a member of SMT. 

Smoking or vaping outdoors; drinking 
alcohol (see Alcohol policy) breaking 
bounds; persistent infringement of dress 
regulations; unacceptable haircut or hair 
dyeing; repeated late or poor work; failure to 
sign in or out of House as required 

HsM/ 
Reported to 
Deputy Head 

Town gating – confined to school in town time. 
Sixth formers may not attend the Senior Social 
Club if town-gated. 
House gating may be appropriate – restricted to 
House area from 7.00 pm onwards. 
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Unacceptable behaviour in class, e.g. 
rudeness, bad language, persistent 
lateness, disorganisation, work not done 
(after issuing an amber), deception, cutting 
a lesson or other school commitment. 
Persistent uniform/dress code infringement. 

Member of staff Detention during Wednesday afternoon. 

Missing Wednesday detentions without valid 
reason, receiving multiple detentions in a 
set period. 

Deputy Head Detention during Saturday afternoon. 

Deliberately missing lesson or activity Member of staff Detention – either classroom (for missing 
lessons) or CCA (for missing a co-curricular 
commitment). 

Repeated poor work or sufficiently poor 
interim report 

HsM 
Tutor 

Work report to be shown to tutor or to 
Houseparent 

Poor behaviour in class or late/poor work Member of staff Departmental break-time or lunch-time 
detention 

Lateness of any kind, e.g. rising, for 
lessons, for lights out, also minor bad 
behaviour or scruffiness 

Member of staff 
 

Tardy Book (for boarding related offences) 
Report to duty staff at 7.30am 
Monitoring entry on iSAMS for lateness to 
lessons or activities 

Lateness to lessons, being ill-equipped for 
lessons, uniform infringements 

Member of staff Monitoring entry on iSAMS 

Dropping litter, chewing gum, spitting, dining 
hall offences 
  

Member of staff  CCA detention – includes litter picking, dining 
room chores. 

Minor offences in house- noise, untidiness, 
lateness to house in the evening 

Member of staff House tidying, house gating after prep 
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Sanctions – Conduct and Behaviour 
 
Unsatisfactory behaviour must not be tolerated. Staff should establish clear and consistent 
standards in the classroom and around the school. There will be occasions when staff will need 
to admonish and punish; consistency is particularly important at this time. In cases that are 
deemed pertinent the nature of the offence will be written on the centralised iSAMS system. 
The ISAMS file includes the pupil’s name, year group, date and sanction imposed. This system 
automatically sends an email notification of the offence to the pupil’s tutor, houseparents, 
Deputy Head Academic, and Deputy Head Pastoral. All staff are encouraged to communicate 
verbally with relevant colleagues as well as registering a concern on the ISAMS system. 
 
The following forms of sanction are used within the school’s behaviour policy: 

Monitorings  A behaviour monitoring should be entered on iSAMS for lateness, being ill-
equipped for lessons, and for uniform infringements. This information will be logged, 
monitored and will trigger a detention once a threshold is reached. 
 
Report Cards – An individual may be put onto a report card if there are consistent patterns of 
behaviour or conduct that are causing concern. This will happen following consultation 
between the Head of Section, Houseparent and tutor. 

Detentions – These are  to be given for behaviour not covered in the monitoring system and 
should be entered on iSAMS. The system automatically sends an email notification to the 
pupil’s tutor, houseparents, Deputy Head Academic, Deputy Head Pastoral and to the pupil’s 
parents. 

A detention takes priority over all activities. Being in detention automatically carries a town 
gating for the whole day in question. 
 
A single detention lasts for 40 minutes and takes place during Wednesday afternoon. Double 
or triple detentions can be given if the offence warrants it. Detentions are supervised by a 
member of staff according to a rota organised by the Deputy Head Pastoral. The pupil attends 
detention in full school dress. 

SMT (Saturday) Detention (90 mins) – If a pupil is in weekly detention more than twice in a 
half-term, or if a detention is missed without a valid reason, an SMT detention will be held on 
a Saturday afternoon between 1.45- 3.15pm.    

A pupil might also be placed in this detention for a major offence. 
  
Power to restrain pupils 
 
Although teachers may not use corporal punishment as a disciplinary sanction, they and 
others, if authorised to do so by the Head, may use such force as is reasonable to prevent a 
pupil from: 

• committing a criminal offence 
• injuring themselves or others 
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• damaging property including their own  

• behaving in a way which is prejudicial to the good discipline and order of the school 
whether in the classroom or elsewhere where the teacher has lawful control of a pupil. 

Reasonable Force 

The degree of force must be in proportion to the incident and the minimum to achieve the 
desired result.  The use of reasonable force might be justified in the following situations: 

• violent behaviour by a pupil such as fighting or attacking a member of staff or 
 another pupil 

• acts of vandalism 

• behaviour by a pupil, such as the misuse of objects or running in the corridors, which 
is likely to cause personal injury or damage to property 

• refusal by a disruptive pupil to leave a classroom. 

Recording Incidents 
 
It is important to keep detailed, up-to-date written records of all incidents when force has been 
used and to immediately inform the Headmaster, and Deputy Head Pastoral (or in their 
absence a member of the SMT).  These records should include: 

• the names of the pupils involved and any witnesses together with where and 
 when the incident took place  

• the reason why the use of force was necessary 

• a description of the incident including the steps taken to calm the situation 
 before the force was deemed to be necessary and the nature of the force used 

• the pupil’s response 

• the outcome of the incident 

• details of any injury suffered by any of the parties or damage to property. 

 
Conclusion 
 
As the above guidelines imply, the use of force is only warranted in very exceptional 
circumstances and should NOT be used as a normal method of enforcing discipline. 

 
Internal Suspension may be ordered for an offence which is serious, but circumstances determine 
the sanction is served at school. 
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Suspension may be ordered if a pupil persists in misdemeanours after warnings or is involved in 
bullying, theft, lying, bringing proscribed articles or substances to School, repeated truancy from 
lessons or other serious wrong-doing (including behaviour online and off the School premises).  
This gives the pupil a chance to consider, if possible with the help of discussions at home, the 
possibility that expulsion may subsequently be necessary unless conduct improves.  
 
Expulsion may be ordered in certain circumstances, normally following suspension except in cases 
of serious misconduct. If this sanction is being considered, both pupil and parents will normally be 
invited to a meeting with the Headmaster. Parents may in some cases be offered the opportunity to 
withdraw the pupil. In other cases the Headmaster may expel the pupil forthwith. The appropriate 
procedure to be adopted in any case is entirely at the discretion of the Headmaster. Expulsion, if 
found guilty, may be the action against a pupil who is found to have made a malicious accusation 
against a member of staff.   
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Record of changes 
 
July 2016 – by KLM 
 

• Change of wording to reflect new house style guidance 

Rewards and Sanctions for Academic Work Summary 
 
 
 WORK SET WITH 

DEADLINE 

WORK SHOWS 
MUCH BETTER 

EFFORT 

WORK LATE OR 
SUBSTANDARD 

ENTERED ON iSAMS 

CREDIT AWARDED POSSIBLE 
EXTENSION  

(24 HRS MAX) OR 

AMBER ENTERED ON 
iSAMS  3 or 5 (junior/senior) 

CREDITS = 
DISTINCTION 

TALLY RECORDED 
ON iSAMS 

£10 BOOK TOKEN 
AWARDED;  

Parents informed 

WORK MUST BE 
ACCEPTABLE IN 24 

HOURS 

3 AMBERS IN ONE 
TERM 

PARENTS INFORMED 

WORK UP TO 
STANDARD 



 
  
  Behaviour Policy 

Last review date: October 2023     Next review date: October 2024 

• Change of wording to reflect new school routines 
 
 
Feb 2017 – by KLM 

• Change of wording to cross reference with sanctions ladder within Alcohol Policy 
 
July 2017 – by KLM 

• Amendment to prizes for all round contribution to include those previously omitted. 
 
August 2019 – by KLM 

• Change of wording to cross reference with updated sanctions ladder in Alcohol 
Policy. 

• Change of wording to reflect sanctions for vaping included in Smoking Policy. 
 
August 2020 – by KLM 
 

• Updated with Coronavirus addendum 
 
October 2021 – by KLM 

• Updated with specific reference to sexual violence and harassment and peer on peer 
abuse 

• Academic flowchart updated 
 
August 2022 – by KLM 

• Updated to reflect changes to DfE advice, the updated statutory guidance in KCSIE 
2022, and the revised NMS for boarding 

• Updated by KLM to reflect changes to wording in offences and sanctions and the 
code of conduct 

 
October 2023 – by KLM 

• Updated to reflect changes to rewards and the introduction of I-Points 
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Coronavirus Addendum – September 2020 
 
This addendum applies until further notice. We may need to amend or add to this addendum 
as circumstances or official guidance changes. 
 
Expectations for pupils: 
 
We expect all pupils to follow all of the rules set out below to keep themselves and the rest of 
the school community safe. 
 
Staff will be familiar with these rules and will make sure they are followed consistently. 
 
Parents should also read these rules and make sure that their children appreciate the 
importance of following the new procedures which are in place. 
 
Pupils will be expected to: 
 

• Sanitise hands when entering school buildings at the start of the day and throughout 
the day as appropriate 

• Wash hands thoroughly after using toilet facilities and before and after eating 
• Arrive at meals at agreed and directed times 
• Follow good hygiene practice when coughing and sneezing (‘catch it, bin it, kill it’ 

advice) and avoid touching their eyes, nose or mouth 
• Follow social distancing rules as appropriate, in particular maintaining a strict two-

metre distance from pupils in other boarding and year group bubbles and all staff at 
all times 

• Stay in agreed areas during the school day, as directed by staff 
• Move through corridors sensibly, staying to the left hand side and not stopping to talk 
• Tell an adult if they are experiencing symptoms of coronavirus 
• Keep their own belongings to themselves and not share them, such as stationery or 

water bottles 
• Take part in activities and lessons as directed, cleaning equipment as instructed 
• Not cough, spit or sneeze towards any other person in a deliberate manner 

 
Pupils may also be expected to wear face coverings in communal areas and in classrooms 
depending on need and on local health protection guidance. 
 
We understand that pupils may forget rules regarding protective measures and hygiene. A 
warning will be given in the first instance, but repeated breaches of the Covid-safe rules will 
result in sanctions being applied. 
 
The table below shows the likely consequences if the Covid-safe rules are not adhered to. 
 
 
 
 
 
 
 



 
  
  Behaviour Policy 

Last review date: October 2023     Next review date: October 2024 

 
Category Concerning behaviour related 

to Covid-19 
Consequences 

1 • Not following 
expectations in relation 
to cough/sneeze 
etiquette 

• Not following rules 
about sharing 
equipment 

• Not following 
instructions on hand 
hygiene 

• Not moving around 
school as per specific 
instructions 

• Not following social 
distancing instructions 

• Not following 
instructions on wearing 
face coverings (when 
applicable) 

Warning given and 
houseparent informed  

2 • Repeated breaches of 
the Covid-safe rules 
 

Detention given. Houseparent 
and KLM informed. Parent 
informed. 

3 • Threatening to cough 
or sneeze on others to 
infect them with Covid 

• Deliberately tampering 
with hygiene materials 

• Deliberately tampering 
with or touching 
another pupil’s 
belongings 

• Deliberately entering 
an area of the school 
which is out of bounds 
to that pupil 

• Deliberately moving 
between boarding or 
year group bubbles 

• Deliberately breaking 
social distancing rules 

Suspension – length of 
suspension to be decided by 
Head 

4 
 
 

• Deliberately coughing, 
sneezing or spitting on 
anyone 

Indefinite suspension 
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